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If you've always wanted t be better at Excel, an Excel
notes template will help you get there. Take this Excel tour More templates —>
and, in 10 easy steps, you'll have the skills you need to
O Sean make the most of the application. Your welcome to Excel

tutorial starts with simple functions, like adding numbers
| a ke a to u r and automatically fillng cells, then gradually introduces
you to more involved operations. This Excel notes

Recent  Pini template applies to Excel 2012 and 2016 for Windaws.
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Take a tour

In just 10 steps, you'll be up and running with
Excel, the world's most popular spreadsheet app.
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Al v Jr | Add numbers like a champ v
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1 Add numbers like a champ
2
5 Here are some ways to add up numbers in Excel:
4 Apples 50 Beef 50
5 o Select the yellow cell under the amounts for fruit. Oranges 20 Chicken 30
6 Bananas 60 Pork 10
7 , } Lemons 40 Fish 50
8 Type =SUM(D4:D7), and then press enter. When you're done, you'll see the | |
result of 170.
9
10 o Here's another way to add, using a shortcut key. Select the yellow cell under
11 the amounts for meat. Bread = Bead =
12 Donuts 100 Donuts 100
13 Press E] first. Then, press Enter. Cookies 40 Cookies 40
14 Cakes 50 Cakes 50
15 o Now add only the numbers over 50. Select the last yellow cell. Type Pies 20 Pies 20
. =SUMIF(D11:D15,">50") and then press Enter. The result is 100.
17
18 Try adding another SUMIF
15 . " formula here, but add
20 | Dive down for more detail Next step amounts that are fess
21 v than 100. The result
22 should be 160.
23
24
251
26
27 -
» Start | 1.Add 2 Fill 3.Split | 4. Transpose = 5.Sort &filter 6. Tables = 7.Drop-downs 8.Analyze | 9.Cha.. (&) : (1] O

Tunsigau SUM 38 n15id S 9903 wileninasiy

ansanau Alt = livelisiunaldiae

Tnaisluidenvessiuna Uu Alt = uazna Enter

Fruit Amount Fruit Amount

Apples 50 Beef Apples 50 Beef
Oranges 20 Chicken Oranges 20 Chicker
Bananas 60 Pork Bananas 60 Pork
Lemons | 40§ Fish Lemons 40 Fish
|=sum(D4:D7) 170
SUM(number1, [number2], ..)
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‘ A | B C L
1 1 6/=SUM(A1:B1)

2 5 g UMinumbert [numberZl )
3 9 12

4 13 15

5 17 18

6 21 21

7 25 24

8 29 27

9 33 30

10 37 33

1 a1 36

12 a5 39

13 49 42

14 53 45

vIeLaNsaidentayaviavualarYesfifeIN sLanINaLaznAl Alt = uazEnter

s Microsoft




n1sAUIMLasLUaIUaYa

o

° v = v
msmuauwmagawummumnTﬂﬂm'i’l?jﬁm Handle
Tnsmsthhdlunsliguemanvesosmaralisngidueiomnguanudsantdunaduidanin

ssuufazaulilnednluls

4 A B C LA B C

1 1 6 7 1019 4073 3060 7133
2 5 9 1020 4077 3063 7140
3 | 9 12 1021 4081 3066 7147
4 13 15 1022 4085 3069 7154
5| 17 18 1023 4089 3072 7161
6 21 21 1024 4093 3075 7168
7 25 24 1025 4097 3078 7175
8 29 27 1026 4101 3081 7182
9 33 30 1027 4105 3084 7189
10 37 33 1028 4109 3087 7196
11 41 36 1029 4113 3090 7203
12 45 39 1030 4117 3093 7210
13 49 42 1031 4121 3096 7217
14 53 45 1032 4125 3099 7224
15 57 48 1033 4129 3102 7231
16 61 51 1034 4133 3105 7238
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4 A~ | B | C | D | E F G H
1 1 6 7 =RAND()*123
2 | 5 9 14

3| 9 12 21

4 13 15 28

5 17 18 35

6| 21 21 42

7 25 24 49

8 29 27 56

9 33 30 63

10| 37 33 70

11 41 36 77

12 45 39 84

13| 49 42 91

14 53 45 98

15 57 48 105

16 61 51 112

'Il 65 54 119

18 69 57 126
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4 A B C D E F G H
1| 1 6 7 85.51868
2 | 5 9 14 63.42587
3 9 12 21 5.952476
4 13 15 28 48.02381
5 17 18 35 93.22191
6 21 21 42 58.08541
7 25 24 49 38.94124
8 29 27 56 101.4831
9 33 30 63 20.06908
10 37 33 70 43.18764
11 41 36 77 64.54448
12 45 39 84 64.89608
13| 49 42 91 81.70792
14 53 45 98

15 57 48 105

16 61 51 112

17 65 54 119

18 69 57 126

19 73 60 133
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%4 14
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70 43.18764
77 64.54448
84 64.89608
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